Hunt Alternatives Fund, Washington DC
Job Description
Network Coordinator

Exempt position

Overview

Hunt Alternatives Fund includes an operating foundation and a private grant making foundation that advance innovative and inclusive approaches to social change at local, national, and global levels.

The incumbent of this position reports to chief executive officer of The Institute for Inclusive Security, a program of Hunt Alternatives Fund in Washington, DC, that uses research, training, and advocacy to promote the inclusion of all stakeholders, especially women, in peace processes. 

The Network coordinator position represents a great opportunity for an entrepreneurial, innovative movement leader to shape the design and activities of the Women Waging Peace Network. The Network, which is at the heart of all of the Institute’s work, consists of more than 1,000 women peacemakers from conflict areas around the world, ranging from Sudan to Sri Lanka, Colombia to Bosnia, the Middle East to Sierra Leone.  Launched in 1999 to connect women with each other and with policy shapers, members are all demonstrated leaders, are elected and appointed government officials, directors of non-governmental organizations and movements in civil society, scholars and educators, businesspeople, representatives of multilateral organizations, and journalists.  With varied backgrounds, perspectives, and skills, they bring a vast array of expertise to the peacemaking process.
In addition to helping develop and implement a new strategic vision for the Network in partnership with Network members and Institute staff members, the incumbent of this position will also be responsible for regularly coordinating with Network members around advocacy campaigns and Communities of Practice.

Responsibilities

· Serve as a thought leader and connecter in the field of women, peace, and security with an emphasis on national, regional, and global mobilization to shift norms about women’s participation in peace processes and realize sustainable systems change

· Work with Network members to develop and implement strategies to strengthen the Network, including through existing and new Communities of Practice 

· Connect Network members with ideas, opportunities, partners, and other resources to assist them be more effective in resolving conflict and building peace; help maintain a sense of community among Network members and a sense of connection to Inclusive Security
· Work with Network members, CEO, and others to develop Network plans and budget, mobilize resources, and evaluate Network value and impact 

· Serve as the primary liaison between the Women Waging Peace Network and he Institute; facilitate collaboration and knowledge sharing among Network members and policymakers and shapers

· Maintain active phone and email contact with Network members to stay abreast of their professional activities and maintain current descriptions of their work

· Work with the Institute’s communications, training, and advocacy teams to connect Network members to policymakers, the media, and researchers through interviews, speaking engagements, conferences, etc.
· Coordinate the participation of Network members in delegations to the US, policy events and major meetings organized by Inclusive Security and other organizations; make recommendations about which Network members should attend these events, oversee the logistics; assist members to tailor their messages for different audiences
· Work with Network members to identify training, professional development, and speaking opportunities that will strengthen their capacity  
· Document Network members’ contributions to peace building; produce original material and cutting edge policy recommendations

· Travel in the US and overseas for policy events, meetings, trainings, and strategic consultations with Network members

Qualifications
· Experience in network building or growing a member or client serving enterprise 

· Demonstrated ability to work effectively in collaboration with diverse groups of people, from many sectors, especially at leadership levels
· Five plus years work experience in international affairs, conflict resolution and/or development; advocacy experience desirable

· Intimate knowledge of diverse cultures, preferably through direct experience living or working extensively in one or more conflict-affected countries 

· Heartfelt commitment to the Institute’s mission; knowledge of women, peace, and security preferred 
· Demonstrated leadership in a complex global enterprise or program 
· Record of entrepreneurial spirit and innovations that achieved important impacts and a commitment to a collaborative leadership style
· Experience with group process facilitation, social technologies for partnership building, and stakeholder mapping and analysis 
· Ability to thrive in a fast-paced, team-based environment; high energy and enthusiasm; eager learner 
· Exceptional oral and written communication skills; ability to synthesize, analyze, and present materials
· Strong organizational skills with an ability to prioritize and attend to multiple assignments 

· Oral and written fluency in English; other language skills, desirable
· Advanced study in international relations, conflict resolution, global development, management, leadership or systems change, desirable 
· Fluency in Microsoft Office applications: Word, Access, Power Point, and Excel; proficiency with Raiser’s Edge, desirable 
· US citizen/permanent resident or valid work visa required 
Interested applicants may send a letter of interest and resume/CV to hr@huntalternatives.org. Please include the position title in the subject line of the email. 
� Communities of Practice are groups of people informally bound together by shared expertise and a passion for a joint enterprise.





