Hunt Alternatives Fund, Washington, DC
JOB DESCRIPTION

Policy Officer

Exempt position

The Institute for Inclusive Security 

JOB DESCRIPTION

Hunt Alternatives Fund, DC 

Exempt position 
Major Gifts Officer


Overview

Hunt Alternatives Fund includes an operating foundation and a private grantmaking foundation that advance innovative and inclusive approaches to social change at the local, national, and global levels. The Fund combats the demand for modern-day slavery, supports leaders of diverse American social movements, advocates for the full inclusion of all stakeholders in peace and security processes around the world, inspires women to political leadership, strengthens youth arts organizations in eastern Massachusetts, and encourages an increase in women’s philanthropy.

This position is based in Washington, DC at the  The Institute for Inclusive Security, a program of Hunt Alternatives Fund, that uses research, training, and advocacy to promote the inclusion of all stakeholders, especially women, in peace processes.
The Institute for Inclusive Security is currently seeking a dynamic and motivated Major Gifts Officer to guide the development and implementation of the program's individual giving program.  In addition to providing senior management with prospect strategy counsel, the Major Gifts Officer will build and maintain a mid-sized portfolio of prospects.  (S)he will be expected to identify, qualify, cultivate, solicit and steward these relationships while participating in all aspects of the gift cycle.  Reporting to the Chief Executive Officer of the Institute, the Major Gifts Officer will work collaboratively with the Hunt Alternatives Fund Chief Operating Officer and the Institute's Organizational Growth and Development Officer.  This position requires a high level of comfort initiating contact with community leaders, planning elegant cultivation events, and tracking the progress and success of various fundraising initiatives.  Given the organization's growth trajectory, the Major Gifts Officer will have the opportunity to significantly contribute to the organization by shaping new and innovative development strategies for the organization.  Persuasiveness, enthusiasm and creativity are a must!

Responsibilities
· Cultivate, solicit, and steward donors to achieve Inclusive Security fundraising targets

· Draft fundraising plans, develop yearly goals, construct individual giving strategies, and create development reports in close collaboration with managers

· Work with Fund leadership to establish and refine a prospect portfolio that draws on “untapped” potential in both the Washington, DC area and in the field of peace and security philanthropy

· Serve as the primary contact for a select portfolio of individual prospective and current donors

· Develop and implement fundraising guidelines and protocols, ensure regular meetings among managers to negotiate prospect relationships, and create coordination systems between program and development staff

· Arrange fundraising travel, meetings, and calls for principals, senior staff, and Board members 

· Organize cultivation events to engage current prospects and introduce Inclusive Security to new prospects

· Research prospective donors, analyze their giving history and potential, and create briefing materials
· Produce fundraising materials, including but not limited to letters, emails, print and electronic newsletters, proposals, PowerPoint presentations, Webinars, cases for giving, and development reports; draft original copy and edit documents; work with program staff to translate program language into donor-sensitive text

· Foster a culture of philanthropy within the organization

· Use Raiser’s Edge to coordinate with staff members and track interactions with prospects and donors about solicitations, anticipated gifts, pledges, and income
Qualifications

· Five plus years of development experience
· Successful track record working with high net-worth individuals and staffing principals 

· Extensive experience with major gifts systems and processes and fundraising campaigns  

· Exceptional interpersonal and verbal communication skills; strong team player 

· Exceptional written communication skills, research skills, and ability to synthesize, analyze, and present materials 

· Strong organizational skills with an ability to prioritize and attend to multiple assignments 

· Ability to coordinate across content areas and think creatively   

· Willingness to occasionally work evenings, weekends, and travel overseas 

· Capacity to thrive in a fast-paced environment; high energy and enthusiasm

· Good attitude and mature judgment

· B.A/B.S required
· Proficiency with Raiser’s Edge strongly preferred

· Fluency in Microsoft Office applications: Word, Access, Power Point, and Excel; 

· US citizen/permanent resident or valid work visa required 
Interested applicants may send a letter of interest and resume/CV to hr@huntalternatives.org. Please include the position title in the subject line of the email. 
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