Hunt Alternatives Fund, Mt Auburn 
JOB DESCRIPTION

Website Intern, Political Parity Project
Nonexempt position

Overview

Hunt Alternatives Fund includes an operating foundation and a private grant making foundation that advances innovative and inclusive approaches to social change at local, national, and global levels. The Political Parity Project (P3) seeks to dramatically increase the number of women holding highest levels of government beginning in 2010.
The incumbent of this position reports to the director of P3 and is responsible for helping to conceptualize and launch and then operate the project. 
Responsibilities

· Develop content for website, under the coordination and guidance of the director
· Work on congressional district research project which includes gathering electoral history, pertinent media articles, district election calendars, and developing trends in candidates running for federal office 
· Provide logistical support and coordination to the Leadership team including conference call details, sending material to participants, staffing conference calls, creating notes, action items, and documentation
· Research current media entries related to female candidates running in 2010 Congressional and Gubernatorial races to help create help an overall picture of messages about women candidates in each targeted district
Qualifications

· In-depth familiarity with political personalities, parties, and processes

· Comfortable working regularly with grantees, senior staff, and other principals 
· Strong oral and written communication skills

· Exceptional organizational, interpersonal, and presentation skills; strong team player

· Ability to thrive in a fast-paced environment; high energy, enthusiasm, sense of humor
· Ability to prioritize and attend to multiple assignments 
· Able to manage up and laterally 
· Fluency in Microsoft Office applications (Word, Power Point, Excel); Internet skills

· Positive attitude and mature judgment
Interested applicants may send a letter of interest and resume/CV to hr@huntalternatives.org. Please include the position title in the subject line of the email. 
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